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Order Form

Media (please specify diazo paper or sepia mylar)

Pricing
Prepayment is not required unless requested; invoice will follow shipment of maps and
documentation. Prices are subject to change without notice; rates listed below pertain only to
first class method of shipment; if you specify, UPS or Federal Express, their current rates apply
and will be charged.  If ordering three or more maps on UPS or Federal Express shipments, the
standard U.S. postage/handling will not  be charged .)

Paper - Minimum Charge for one map $16.00 plus tax= $16.40; if tax exempt=$16.00
Minimum Charge for two maps $16.00 plus tax= $16.81; if tax exempt=$16.00
Three maps or more are $5.75 times quantity ordered plus tax and postage/handling
(varies)

Mylar - $18.00 per map plus tax plus postage/handling (varies).

Methods of Shipment
U.S. Mail - First class  - Orders are usually sent within 5 - 10 business days.

UPS - Customer must specify: ground, 3 day select, 2nd day air, 2nd day air AM, next day air saver,
next day air, next day air early AM; Note:  all levels of shipment may not be available for your
zipcode.

Federal Express - Customer must specify: priority overnite, standard overnight, economy two-
day, weekday service, Saturday service; Note:  all levels of shipment may not be available for
your zipcode).

Rush Orders
In addition to the above charges, a rush fee of $15.00 is charged for the first  five maps in any
rush order (plus $1.00 per map over the first five). Map(s) are usually sent within 24 - 48 hours
by method of shipment specified; however, circumstances beyond our control may make this
timeline impossible.

Restocking Fee
25% of original cost of maps plus postage and handling to return maps to CGS.

For additional information, contact:
Sandra K. Petit, Center for Governmental Studies, NIU, DeKalb, IL 60115
Phone:  815.753.0914        Fax: 815.753.2305 E-mail: spetit@niu.edu.

BILLING INFORMATION
Name:
Company Name:
Street Address:
City/State/ZIP:
Telephone:
Tax Exempt? Yes No

SHIPPING INFORMATION
Name:
Company Name:
Street Address:
City/State/ZIP:
Telephone: Rush Order? Yes No
Express Mail: FedEx UPS Account#

Quantity NWI Quad Name Media Unit Total
(paper/mylar) Price Price


